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Purpose:

To establish an efficient procedure for charging indirect costs consistently to all accounts.

Definitions:

Indirect expense – Indirect costs are costs that are incurred for common or joint objectives and cannot be readily identified with a specific project or grant.

Award – a source of funding (i.e., a grant or contract)

Non-grant award – any source of funding besides federal grants

General Notes:  

As defined, indirect costs cannot be readily assigned to any project or fund source.  Since it is customary to establish separate financial accounts to prevent commingling of funds from two or more awards, a procedure is needed to appropriately share these costs across awards without having to pay these costs by writing several checks out of several different financial accounts.

Process Steps/Descriptions: 

1. Determine the monthly indirect costs attributable to the non-grant award. The amount of indirect to charge for non-grant awards should be determined using the same indirect rate as that used for the EPA grant. Divide the total non-grant indirect by the number of months in the contract to determine a monthly indirect rate.

2. Indirect costs must be tracked in WESTAR’s accounting system, and the total costs should be paid out of the grant award. 
3. A check should be written from the non-grant award account to reimburse the grant award in an amount equal to the monthly share determined in step 1. These monthly payments should continue through the life of the non-grant award.

Approval: 
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